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Guidelines for Dissertation Defense and School Leaving Procedures

Doctoral Program in Biotechnology Industrial Management and Innovation,
College of Life Sciences, National Chung Hsing University
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Stage 1— Application for Dissertation Defense
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Students who plan to apply for the dissertation Defense in the Spring Semester of Academic Year 2026 must submit the

“Defense Application Form—Doctoral Program in Biotechnology Industrial Management and Innovation, College of

Life Sciences, National Chung Hsing University” to the DPBIMI Office by April 2nd, 2026 for the graduation qualification
review.
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>:<Students must ensure completion of item 11 on the Graduation Requirements Checklist: thesis publication and English-

language proficiency, and submit supporting documents for verification.
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9% Students must complete the doctoral candidacy qualification assessment by the end of their third academic year, and it
must be completed at least six months prior to the defense.
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Please log in to the Office of Academic Affalrs system at NCHU — Graduation — Degree Examination Application and
complete the relevant information for the " Application of Defense for Doctoral Dissertation."
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% Please follow the procedures described in the " Thesis Exam Application System Student Operation Handbook. "
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$¢Please contact the College's Classroom and Meeting Room Management Unit to inquire about available
classrooms/meeting rooms and make reservations.

"FELRY gy EERAE AL RN T mR T
AF oL TR BAEEI S 2L P IBRELFTRIRY i‘aJ =
hERR/ AR ERRE L -

After completing the Graduation-Degree Exam Application via Office of Academic Affairs system at NCHU, please notify
the DPBIMI office. Once the DPBIMI office confirms the application information is correct, print the “Application of
Defense for Doctoral Dissertation" and the related documents for the advisor/co-advisors to sign.
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$XIf any changes are made to the documents, the candidate must sign or stamp at each amendment.
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Please print one copy of the "Appoint of Dissertation Committee" from the Office of Academic Affairs system at NCHU
for each dissertation committee member.
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% The “Application of Defense for Doctoral Dissertation” and the “Appoint of Dissertation Committee” must be

submitted to the DPBIMI Office at least 25 days prior to the scheduled defense date so that the list of dissertation committee
members can be reviewed by the Committee. The submission deadline is July 2nd, 2026. Late submissions will not be accepted.
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Honoraria for both internal and external dissertation committee members (dissertation supervision fees and defense
examination fees) will be paid by direct bank transfer from NCHU to the committee members’ registered accounts. The

DPBIMI Office will verify whether the dissertation committee members’ bank account information has been registered in the
NCHU system
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>.<If the NCHU system does not have account information for the defense committee members, please submit the "Bank
Account Information Form" (attachment below).
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If external defense committee members require comphmentary campus parkmg, please submit the parking permit application

form (see attached) to the DPBIMI office before sending the appointment letters. The application must be submitted at least
one week prior to the Defense. Late requests should follow the procedures announced by the Campus Police.
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Please ensure that each graduate student posts a defense poster on the DPBIMI Office bulletin board at least one week prior

to the scheduled defense. The poster format may be customized; however, it must include the title of dissertation, date and
time of the defense, and venue of the defense.
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If there are any changes to the defense schedule, please notify the DPBIMI Office to update the records. Students must also
inform all defense committee members of the revised schedule.
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Plagiarism Check Using Turnitin: Prior to the defense, students must conduct an originality check using the Turnitin system.
The Turnitin similarity report will be provided to the committee for review. Please retain both the electronic receipt and
a printed copy of the Turnitin result until all graduation procedures and clearance are completed.
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s%Student Turnitin Accounts: The DPBIMI Office will create Turnitin accounts for students using the email address
provided on the "Defense Application Form- Doctoral Program in Biotechnology Industrial Management and
Innovation, Department of Life Sciences, NCHU". Once the account has been created, the student will receive an email
from Turnitin with login instructions. Please follow the instructions in the email to access the system.
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s Instructions for using the Turnitin system, please refer to: NCHU Library website — Research & Learning —Originality
Check (Turnitin) — Instructions and Manuals.
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>.<Accord1ng to Article 8 of the "Standards for Quality Assurance and Examination of Dissertations for the Doctoral

Program in Biotechnology Industrial Management and Innovation, College of Life Sciences, National Chung Hsing
University" —Before proceeding with graduation and clearance procedures, students must submit the Turnitin Originality
Report for their dissertation. The similarity index must be below 24% after excluding the Contents, Materials and Methods,
References, and Appendices. Any papers published by the student as first author during their enrollment may be excluded
from the comparison. If the required standard is not met, the student must provide specific justifications, endorsed by their
advisor, before being permitted to complete the school-leaving formalities.
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10. Embargo on Dissertation Publication: If students wish to request an embargo (delayed public access) for both the printed
and electronic versions of dissertation, please make sure to indicate this when completing the thesis defense application.
Student must download and complete the "Application of Defense for Doctoral Dissertation-Embargo of the
Thesis/Dissertation" from the Library website and attach the required supporting documents.
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s Embargo of dissertation Publication: Students may download the information from the NCHU Library website under:

NCHU Library website— Research & Learning — Thesis/Dissertation Submission — Downloads — Application Forms
(Embargo Application & Instructions).
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Stage 2— Conducting a Dissertation Defense
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1. The latest allowable date for holding the dissertation defense this semester is July 30, 2026.
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2. Forms Required for the Dissertation Defense
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* Result of Doctoral Dissertation Defense [ printed from the Office of Academic Affairs system at NCHU )
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* Score of Doctoral Defense [ Please print one copy of the "Score of Master/Doctoral Defense" from the Office of Academic
Affairs system at NCHU for each dissertation committee member.
One copy per committee member. )
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* Dissertation Defense Review Form [ Please download the form from the Office of Academic Affairs NCHU website —

Forms download. Complete the form electronically on a computer — do not handwrite or transcribe it by hand. ]
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3. Please assign a designated recorder to document the defense proceedings in detail. After the defense, compile and prepare the
Defense Meeting Minutes (use the attached template).
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4. After the defense, please submit the attached "Defense Completion Notification Form — Doctoral Program in

Biotechnology Industrial Management and Innovation, College of Life Sciences, National Chung Hsing University" to
the DPBIMI office.
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$% The university will reimburse defense honoraria (including transportation) for up to five defense committee members. Any
honoraria for additional committee members should be paid from the student advisor’s administrative funds.

=g

CUREFG Braa v R o (- ) (D)FEYRRFL T COR/MLEERF
WES L LR
5. If any changes are made to the dissertation title after the defense, please ensure the title is updated and consistent in all three

locations: (1) Office of Academic Affairs system at NCHU, (2) Result of Doctoral Dissertation Defense, and (3)
Dissertation Defense Review Form.
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Stage 3 — Graduation Clearance and School Leaving Procedures
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1.  The deadline to complete this semester's school leaving procedures is August 31, 2026. No exceptions will be made for late



submissions.

Hrrimr TR +§vamﬁ»iﬂfﬁﬁ%$%iﬁﬁ%%$ﬁ°

I

2. Students are required to submit the dissertations via the "NCHU Electronic Thesis & Dissertation Service". Please consult
the library website for specific instructions.
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3. The hard copies of the dissertation should be printed subsequent to the successful completion of the online review.
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4.  Please ensure the completion of the graduating student surveys, which include the Graduation Questlonnaire and the UCAN
Career Diagnosis.
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$X Office of Academic Affairs system at NCHU — Graduation — Leave School Processing
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5. Submit the required forms/documents to the DPBIMI office to complete the procedures for leaving NCHU.
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* Leaving Confirmation for Graduate Students (Requires Advisor’s Signature)
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* Defense Meeting Minutes
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* Score of Doctoral Defense

"R RAEEI Y R YRR T (AL S R/ S R R EREET)

* Result of Doctoral Dissertation Defense (Please confirm that the advisor/co-advisor has signed the form)
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* Turnitin Originality Check Result (Similarity < 24%)
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* Two hard-copy copies of the dissertation (Please take the "Dissertation Defense Review Form" to the DPBIMI office
to have DPBIMI stamp affixed)
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6.  "To complete the library leaving procedures, please submit the required documents to the Library 1F Circulation Desk.
Required materials include: Two hard copies of the dissertation, Authorization forms for Online Public Access to
Thesis/Dissertation of NCHU and the National Central Library (NCL) and a printed copy of the Turnitin Originality Check

Result"
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s Application for Dissertation Embargo (Delayed Release): Please submit the “Application of Defense for Doctoral

Dissertation-Embargo of the Thesis/Dissertation” and supporting documents to the library along with the hard copies of the
dissertation during the school leaving process.
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For further information, please contact:

Doctoral Program in Biotechnology Industrial Management and Innovation (DPBIMI Office), NCHU: +886-4- 22840370 ext. 19
Registration Division, Office of Academic Affairs, NCHU: +886-4-22840212

Library, NCHU: +886-4-22840291
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$%Please confirm with the DPBIMI office whether the defense committee members’ bank account information has been entered
into the system of NCHU. If not, please complete the "Bank Account Information Form.'
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"The personal information collected on this form is strictly limited to specific purposes. It will not be used for other purposes without
the explicit consent of the individual concerned, nor will any information be disclosed. All handling of data will comply with the
Personal Information Protection Act."

(sl }%’ L3 %);U?( 7}:"' %ﬂ
BANK ACCOUNT INFORMATION FORM
‘f&". (Name)
xE L ﬁi ‘?fl_.(lD Number) -

X f%i‘; At (Permanent address) -

G H 2 (Unit) ¢

b2k l‘{i %, 7% (Contact number ) :

E-mail :

x4 {7 \:- §-5~ A 7 (Name of Bank and Branch) -

kg v %,‘ii,% (Account Number) :

X% & AP 1~ (Please complete all fields marked with an asterisk (¥).)
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Please verify that the bank account and national ID number correspond to the account holder.
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Please attach a photocopy of the bank passbook cover showing the account

holder’ s name and account number.
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Application Form for Guest Vehicle Access (Dissertation Defense Committee)
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>k This application is valid only on the defense date and allows campus access for one day only.

|y %é“—'i ﬁ . co \‘,;- (Name of the Defense Committee Member ) -

© %4'2“—'& ﬁ k) ‘%‘U(Vehicle plate number of the defense committee member ) -

T %4‘* 2 #F /B* i (Date / Time of Defense ) -
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[ The application must be submitted prior to the mailing of the "Appoint of Dissertation Committee" )
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Application Form for Guest Vehicle Access (Dissertation Defense Committee)
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>k This application is valid only on the defense date and allows campus access for one day only.

v %é‘i ﬁ S e "{—. (Name of the Defense Committee Member ) -

|5 %é‘i ﬁ b4 %u(Vehicle plate number of the defense committee member ) -

|y %é‘ P :,EF /]EF'J‘ i (Date/Time ofDefense) :
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[ The application must be submitted prior to the mailing of the "Appoint of Dissertation Committee" )
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Application Form for Guest Vehicle Access (Dissertation Defense Committee)
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>k This application is valid only on the defense date and allows campus access for one day only.

v ‘f:i“i ﬁ 4 % (Name of the Defense Committee Member )

g %ﬂ“i ﬁ B ‘E{.(Vehicle plate number of the defense committee member ) -

v ‘f‘é 2 -?F /EJ“: i (Date/Time ofDefense) .
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[ The application must be submitted prior to the mailing of the "Appoint of Dissertation Committee" }
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Defense Completion Notification Form

Doctoral Program in Biotechnology Industrial Management and Innovation,
College of Life Sciences, National Chung Hsing University
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$%Please submit the " Defense Completion Notification Form" along with the travel receipt to the DPBIMI office within one

week after defense.

cEAR

Committee Member

2
Transportation expenses

Op P 3 R(PRIZE e3P 2% 8 X 42:F 10 2 2) ¢ % 48 B4 Travel subsidies are not
available for locations situated in the Taichung area and less than 10 km from NCHU.
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HSR users must submit valid tickets for reimbursement.
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Mileage allowance of NT $3 per km is available for defense committee members who drive their own
vehicle from an institution located more than 10 km from NCHU (supporting documentation required).

Op ¥ B R(PRIAHE RE3EY 21 8 A 42:8 10 22 ) 1 2 4 B4 Travel subsidies are not
available for locations situated in the Taichung area and less than 10 km from NCHU.
DB B(FRERRE)

HSR users must submit valid tickets for reimbursement.

Of (TR 2 (RAZE JEdp? 2 F42% 10 22): & 22 3 ~ies

Mileage allowance of NT $3 per km is available for defense committee members who drive their own
vehicle from an institution located more than 10 km from NCHU (supporting documentation required).

Op P 3 R(PRIZE 3P 2 X 8 X 42:F 10 2 2) 7 44 B4 Travel subsidies are not
available for locations situated in the Taichung area and less than 10 km from NCHU.
DR B(FREEHE)

HSR users must submit valid tickets for reimbursement.
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Mileage allowance of NT $3 per km is available for defense committee members who drive their own
vehicle from an institution located more than 10 km from NCHU (supporting documentation required).

Op P 3 R(PRIZE 3P 22X 8 X 42:F 10 2 2) 7 44 B4 Travel subsidies are not
available for locations situated in the Taichung area and less than 10 km from NCHU.
OR B(FREER)

HSR users must submit valid tickets for reimbursement.
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Mileage allowance of NT $3 per km is available for defense committee members who drive their own
vehicle from an institution located more than 10 km from NCHU (supporting documentation required).

Op P 3 R(PRIZE 3P 22X 8 X 42:F 10 2 2) 7 44 B4 Travel subsidies are not
available for locations situated in the Taichung area and less than 10 km from NCHU.
OR B(FREER)

HSR users must submit valid tickets for reimbursement.
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Mileage allowance of NT $3 per km is available for defense committee members who drive their own
vehicle from an institution located more than 10 km from NCHU (supporting documentation required).
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S For electronic tickets (e-tickets), the committee member's signature is mandatory for expense reimbursement.

Frift

Student’s Signature :
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GG 7F R it F ;’& 25{ Please compile and submit the meeting minutes in a computer-typed format..)
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Defense Meeting Minutes

Doctoral Program in Biotechnology Industrial Management and Innovation,
College of Life Sciences, National Chung Hsing University

g ;ii""' BE Venue :
g ;i FE? ¥ Date and time :

A i 4 L r Student Name -

c“'ﬁ

a fnﬁ Chair
:‘FF %?{1}? Advisor -

IR ;f‘i ﬁ Members of the defense committee in attendance -

% 4% Minute taker :

g ;i N 7‘;} Agenda
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This session is the defense for student coo. Please begin proceedings.
SRS ER EE R oy ERERY T RN T H%

Attending students and faculty may raise suggestions for dlscussmn.

[ = é\' %:Q%\: A ﬁ F %E Consolidated summary of participants' questions]

i% 4L —  Question 1 :
w % —  Answerl :
¥ A8 = Question2 °
® ¥~ Answer?2 :
F¥ 2 = Question3 :
i é = Answer3 -
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Defense Application Form
Doctoral Program in Biotechnology Industrial Management and Innovation, Department of Life Sciences, NCHU

B 114 BERS - FHY 3L 4% réi’%%lwﬁo4amaﬁaﬁ4@
gi?#TW@$ﬁ%F&ﬁ sk tp”iﬁ¢-¢@¢ﬁ Fhyks xR
WoOMEFRETRFATE o

Students who intend to apply for their graduation thesis defense in the Spring semester of academic year 2026 must complete the
Defense Application Form with their basic information, obtain their advisor’s signature, and submit the form to the program office
by April 2nd, 2026 for eligibility review.

OF f4he ol F#Lpy 115 & 07 + 02 p
Deadline for the defense application: July 2nd, 2026.
OF G4k #EERLpY 1115 & 07 3 30 p
Deadline for the dissertation defense: July 30, 2026.
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[ 3% The application for the defense must be submitted at least 25 days prior to the scheduled defense date. )
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Deadline for graduates to complete School Leaving Procedures: August 31, 2026
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>Z<For more details, please refer to the "Guidelines for Dissertation Defense and School Leaving Procedures of the Program in
Biotechnology Industrial Management and Innovation, Department of Life Sciences, National Chung Hsing University".
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Defense Application Form for the Spring Semester of the Academic Year2026

ﬁ_k * ?c 7FJ- Please provide the following basic information (fill in the blanks)

%‘i’ %DELJ Student ID

4t f—v Name

3313 ";‘« + ’l‘}‘g‘ Contact Number

AN

T

(#% = vv % Turnitin & 53k T HEEL* )
Email (Turnitin account for Originality Check
(username / email))

BEREE L

Advisor’s signature
p i £ ! 2
Date: yyyy/ mm/ dd



